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0 3aIHHUTE NMEPCOHAIBHBIX JIAHHBIX paﬁOTHl/lKOB

1. OBINUE MMOJOXKXEHUSA
I.1. Hacrosee [Tonoxenue paspabotaHo Ha OCHOBaHMH CT. 24 Koncturyuuu PO, ri.
14
Tpynosoro ronekca P®, dexepanproro 3akona or 27.07.2006 No 149-®3 «O6
HH(pOPMALMK, MHPOPMATH3ALNK U 3alUTe HHGOPMALHI» | DenepanbHOTO 3aKOHA OT
27.07.2006 No 152-®3 «O nepcoHanbHbIX TaHHBIX.
1.2. Lenbio TTonoxxeHus siBisieTcst 3a1MTa NepCOHATBHBIX JIAHHBIX pabOTHUKOB OT
HCCAHKUMOHUPOBAHHOIO JI0CTYT1a, HEMPABOMEPHOIO UX MCIIOIb30BAHMS UIIH YTPATHI.
I.3. Tlonoxkenne onpenenser nopsiiok  paboTsl  (ModydeHHe, obpaboTka,
HCHOIB30BAHME, XpaHEHHE W TJI.) C [EpPCOHAJIbHBIMHU JaHHBIMH pPabOTHUKOB W
FapaHTHH  KOHQUACHUMAIbHOCTH  CBEJCHWH, IPEIOCTABIEHHBIX PabOTHHKOM
paboToaare’nto.
1.4, IlepcoHanbHble naHHBIE OTHOCATCS K  KATErOPUM  KOH(MICHIIMAIBHOW
nHpopMalu. PexuM KOH(UIEHIHATLHOCTH NepCOHANBHBIX JaHHBIX CHUMAETCS B
caydasx 00e3/MYMBaHUS WM 110 UCTEUYEHHH 75 JIeT cpoKa XpaHeHHs, eClid HHOe He
OIpPeJIe/IEHO 3aKOHOM.
I.5. Tlonoxkenune yTBepkaaeTcss U BBOAUTCS B JeUCTBHE MpHKa3oM aupektopa OO0
«B» u sBisercs o0si3aTeNIbHBIM JUISl UCTIONIHEHUS BCeMM PaOOTHHKAMHU, HMEIOLUMHU
JOCTYT K IEPCOHAJIBHBIM JJaHHBIM COTPYIHHUKOB.
1.6. FOpuanyeckue n Gpusnyeckue auia, B COOTBETCTBUU CO CBOMMH TTOJIHOMOYHUSMH
BJlaJIetOLIMe HH(OPMALIMEW O Ipak/laHax, IMOJIyqaroline U UCIIONb3YIOIINE ee, HecyT
OTBETCTBEHHOCTb B COOTBETCTBHMM C 3aKoHozareabcTBOM Poccurickon Menepannu 3a
HapylIeHWEe peXuMa 3alldTbl, 00padOTKM M TMOpsAKAa HCIOJB30BAHUS ITOU
UH(pOpPMaLIHH.

2. NIOHATHE U COCTAB INEPCOHAJIBHBIX TIAHHBbIX
2.1. IlepconanbHble nanHble pabOTHHUKA — HHMOPMALIKS, HeOOX0AMMas PaboTO1aTeO




B CBA3H C TPYNOBBIMH OTHOIUEHHSMH M Kacaroulascs KOHKpeTHoro paborauka. Iog
uHbopMalved O paGOTHMKAaX ITOHHMAIOTCS CBENEHHS O dakTax, COOBITHAX H
OOCTOATENBCTBAX JKM3HM pPabOTHMKA, [I03BOSIONIHE UOCHTUGUIHPOBATE  €ro
JINYHOCT.
2.2. B cocTaB nepcoHalbHBIX JaHHBIX PabOTHHUKA BXOAT:
— [aCTIOPTHBIE TaHHEIE;
— aHKETHEIE U OMorpaduiecKue JaHHEIE,
— cBelleHns 06 00pa30BaHUU U CIIEHMANBHOCTH,
— CBEJICHUS O TPYAOBOM H OOILEM CTaXKe;
— CBEJIEHHUS O COCTaBe CEMBH;
— CBEJIEHHS] O BOUHCKOM YYeTe;
— CBEJIEHUs O COLMANBHEIX JILIOTaX;
— HaJIMYue CyAUMOCTE;— aipec MecTa KUTEIbCTBA,
— HOMED JOMAaHIHEero TenedoHa;
— aJpec JHYHOU TEKTPOHHOU ITOYTEI;
— MeCTO pabOTh! K yueOb! YIIEHOB CEMBH U POJICTBEHHUKOB;
— XapaKTep B3aHMOOTHOLIEHUH B CEMBE;
— COoZlepiKaHHe TPYAOBOTIO JOTOBOPa;
— COCTaB JEKIapUPYyeMBIX CBEACHUH O HATMYUY MaTepHaIbHEIX LIEHHOCTEH,
— PE3yNbTaThl MEMHUIMHCKHX 00CIe0BaHUH pabOTHUKOB Ha IpeIMET FOMHOCTH K
OCYILECTBJIEHUIO TPYIOBBIX 00S3aHHOCTEH.
2.3. K noxymeHTam, conep KallliM IepcoHaNbHble JaHHBIe pabOTHHKA, CO3JaBaeMbIM
B [Ipolecce
TPYAOBBIX OTHOILIIEHUH, OTHOCSTCS:
— TPYLOBOH HOT'OBOp;
— OCHOBaHHS K NIpHUKa3aM 110 JUYHOMY COCTaBY;
— MNOJUIMHHHUKY M KOIHUH IPHKA30B 110 JIUYHOMY COCTaBY;
— JIUYHOE Jeo;
— TpyJAOBasi KHHXKa;
— Jlefa, coAeprKalife MaTepyalsbl o MOBBIIIEHNIO KBATH(UKALUK U TIEPEMTOATOTOBKE,
aTTeCTallH, Cly>KeOHBIM pacciaeqOBaHHIM;
— KOIIMH OTYETOB, HallpaBIIseMbIE B OPTraHbl CTATHCTHKH, U Jp.

3. OBSI3AHHOCTU PABOTOIATEJISA
3.1. B uensax obecnedeHns nmpaB U cBOGOI YeslOBeKa U IpakJaHHHA paboTonareib U
€ro MpeACTaBUTEIH IIpH 00pabOTKe NEepCOHaNBHBIX JAaHHBIX paOOTHHKA OOS3aHEBI
cobmonars crenyrouie odurre TpeboBaHu:
3.1.1. ObpaboTka NepcOHaNbHBIX MJAaHHBIX pPabOTHHKA MOXET OCYIIECTBIATLCS
HCKIIIOYUTENILHO B LIeIIX obecrieueHus: COOMIOACHNS 3aKOHOB U WHBIX HOPMAaTHBHBIX
NPaBOBBIX aKTOB, CONEUCTBHS pPabOTHUKY B TpYAOYCTPOHCTBe, OOyUeHUH U
NPOABHIKEHHH MO ciyxk0e, obecneyeHus TuyHON H6e30macHoCTH paboTHIKA, KOHTPOJIS
KOJIMYECTBA M KadecTBa BBIIONHIEMOH paboThl U oOecrnedeHHsT COXPaHHOCTHU
HMyllecTBa paboTomarens.
3.1.2. Tlpu ompenenenun obbeMa M coaeprKaHUs 00pabaTBIBAEMBIX MEPCOHABHBIX
JAHHBIX




paboTHHKa paboTonaTeNs NOMKeH PYKOBOACTBOBATHCS Koncturynueu PO, Tpynosem
konekcoM PO u unbIMH denepanbHEIMH 3aKOHAMH.

3.1.3. Pabortomarenr 00s3aH O3HAaKOMHTH IIO[ pacnucky pabOTHHKa M ero
NpeNCTaBUTENEH C NOKYMEHTAMH OpraHH3allMM, YCTaHABIMBAIOUIMMH IOPSHOK
00paboTKu NepcoHaNBHBIX NaHHBIX pabOTHHKA, a TaKXKe 06 UX IIpaBax K 00s3aHHOCTIX
B 9TOH obnactu.

3.1.4. Bee nepcoHanbHele laHHbIe paGOTHHKA CIELYET ONYYaTh Y Hero camoro. Eciu
NepCoHANbHbIE JaHHBIE PaOOTHHKA BO3MOXHO MONYYHTh TOJIBKO ¥ TPEThEU CTOPOHBL,
TO pabOTHHK JOMKEeH GbITh yBeNOMJIEH 00 3TOM 3apaHee ¥ OT HEro NOJKHO GbITh
TIONy4eHO MUCbMEHHOE comnlacHe. PaboTonarens NOMKEH COOGLINTH paGOTHHKY O
LemsIX, NpearonaraeMpIX HCTOUHUKAX ¥ CII0C00ax MOJy4eHus TEpCOHANBHBIX JaHHBIX,
a TaKXe O XapakTepe MOMIeXAUX MONYYCHHUI0 IEPCOHANBHBIX MNAHHBIX M
NOCNENCTBUAX OTKa3a pabOTHHKA NaTh MUCHMEHHOE COMIACHE Ha HX MOTydeHHe.

3.1.5 Paboronarenr He HMeeT mpaBa TONy4YaTh U OGpaGaTHIBATH NEpCOHAJNIbHEBIE
JlaHHEIE PabOTHUKA O €ro INONMTHYECKUX, PEJMIHO3HBIX U HMHEIX YGEXIEHHAX H
HaCTHOM JKM3HH. B cityyasx, HEMmoCpeiCTBEHHO CBS3aHHBIX C BOMPOCAMH TPYIOBBIX
OTHOWIEHUH, TaHHBIE O YAaCTHOM XU3HU (MH(QOPMALMS O XU3HEAESTENLHOCTH B chepe
CeMEHHEIX, OBITOBBIX, JIMYHBIX OTHOLIEHUIT) MOTYT OBITh NMOMydYeHb! ¥ 0GpabOTaHBbI
paboToznaresieM TONBKO C €ro NMCEMEHHOTO COITIACHSI.

3.1.6. PaGoTonarens He MMeeT IpaBa INONy4YaTh H OBpabGaTHIBATh MEPCOHAIBHBIE
HaHHBle PabOTHHMKA O €ro WIEHCTBE B OOILIECTBEHHBIX OOBEOWHEHHUSX HIIH €ro
NpoCOIO3HON  NEATENBHOCTH, 33 HCKIIOYEHHEM CIllydaeB, IIPeLyCMOTPEHHBIX
(beneparbHBIM 3aKOHOM.

3.1.7. Ilpu IpUHATHH pEILieHHH, 3aTParkBaloLIMX HHTepeck paboTHHKa, paGoToxaTe b
He MMEET MpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX NaHHBIX pabOTHHKA, MOJTYYEHHBIX
HCKIIIOYUTENIBHO B Pe3yNbTaTe X aBTOMAaTH3HPOBAaHHOW 00pabOTKU MIIH 3JIEKTPOHHOTO
MIONYYeHHUsl.

3.1.8. 3ammrTa nNepCOHaNBHBIX HaHHBIX pabOTHMKA OT HEMPAaBOMEPHOIO HX
UCIIONIB30BaHUs MIIH YTpaThl JOIKHA OBITh obecnieyeHa pabGoTomaresneM 3a CYET €ro
CPEeJICTB U B MOPsZIKE, YCTAHOBJIEHHOM (elepasbHBIM 3aKOHOM.

4. IIPABA 1 OBSI3AHHOCTHU PABOTHHUKA B OBJIACTU 3AILIUTHI ET'O
IHEPCOHAJIBHBIX JAHHBIX

4.1. B mensx 3amuMTBl NEPCOHANBHBIX IAHHBIX, XpaHALIMXCS y paboromarers,
pabOTHUK UMeeT
npaBo:
— MOJIy4aTh MOJHYI0 HH(OPMALIUIO O CBOMX MEPCOHATBHBIX TAaHHBIX M 00paboTKe 3TUX
JIAaHHBIX;
— N0Jy4aTh CBOOOAHBIM OeCIUIaTHBIM JOCTYH K CBOHMM II€PCOHAIBHBIM JIaHHBIM,
BKJItO4asi IPaBo
Ha MOJy4YeHHe KOIUH Mo00¥i 3amrcH, coaepKalieil nepcoHalbHbIE JaHHEIE;
— JOIOJIHATH IIEpCOHANbHBIE JaHHblE OLICHOYHOI'O XapakTepa 3asBlIEHHEM,
BbIPaXKatOLIUM €ro
cOOCTBEHHYIO TOUKY 3peHHUS;
— ONPEAENATh NIpeACTaBUTENeH IJIsl 3allUThl CBOMX IIePCOHANBHBIX IaHHBIX;




- Tpe60BaTB HCKITFOYECHUS UIIM HCIIPaBIIEHUS HEBEPHBIX UIIU HEIIOJIHBIX NNEPpCOHAJIBHBIX
JaHHBIX;

— TpeboBaTh H3BelleHUs paboTogaTesleM BceX JIHII, KOTOPBIM paHee GBUTH COOBIIEHb]
HeBepHbIe

WJIH HETIONTHbIE NEPCOHANBHbIE AaHHBIE paboTHHKA, 000 BCeX MPOU3BEIEHHBIX B HUX
UCKIIIOYCHHSIX, MCIIPABICHUSIX U AOMOIHEHHSIX;

— obxanoBaTh B cyne ro0ble HeNMpaBOMEpHble [NEHCTBUS WIH Oe3NeKHCTBUS
paboronarens npu

06paboTke M 3alUTE €ro NePCOHANBHbIX AaHHBIX;

— Ha COXpPaHEHHUE U 3ALLUUTY CBOEH JINYHOW U CEMEHWHOU TalHEI.

4.2. Tlpu orkase paboTozaTeNls MCKIIFOYUTD MIIM UCNIPABHTH NEPCOHANbHBIE NaHHBIE
pabOTHHKA TOT MMEET MPaBO 3asBUTh B MHCEMEHHOU (opMe paboToaaTeNo o cBoeM
HECOITIaCHHU C COOTBETCTBYIOIINM 000OCHOBAaHHEM TAKOTO HECOTIIACHS.

4.3. PaGoTHUK 171 COXpaHEHHUS IONHOW ¥ TOYHOH HH(OPMAIUK O HEM 06513aH:

— Tiepe/iaBaTh pabOTONATENIO HIIH €ro MPeICTaBUTENIO KOMIUIEKC JOCTOBEPHBIX,
AOKYMEHTHPOBAHHBIX [IE€PCOHANBHBIX JaHHBIX, COCTaB KOTOPBHIX YCTAaHOBJIEH
TpynoBsIM kogekcoM Pd;

— CBOEBPEMEHHO co00w@aTh paboTomaTeNio 06 M3MEHEHHH CBOMX IEepPCOHATBHBIX
JTAaHHBIX.

4.4. PabOTHHKH ¥ MX TIPENCTABUTENH [IOJDKHBI OBITH O3HAKOMIIEHBI IIOJ POCIIHCH C
AOKYMEHTaMHM  OpraHM3alWH,  YCTAHABIHUBAIOIUMHM  MOPSIOK  0OpaboTKu
NepCOHAJIBHBIX NaHHBIX PaOOTHHUKOB, a TakKe 00 HX NpaBaxX U 00S3aHHOCTAX B 3TOU
obnacru.

4.5. B nensx 3aliuThl YaCTHOH JKM3HH, NHYHOW U CEMEHWHOH TaWHBI pabOTHUK He
JIOJKEH OTKa3bIBaThCs OT CBOETO IpaBa Ha 00paboTKy IepCOHANBHBIX JAHHEIX TONBKO
C €ro COmIacHs, IOCKOJNIbKY 3TO MOXET IIOBJ€Yh INPHYMHEHWE MOPAJIBHOIO H
MaTepHanbHOro Bpena. '

S. IOJIYYEHHE, OGPABOTKA U XPAHEHHUE IIEPCOHAJIBHBIX
JAHHBIX PABOTHHKA

5.1. Tlomydyenue, o6paboTka, XpaHeHwe ¥ Jr060e Ipyroe MCIOIb30BAHUE
NepCOHABHBIX JaHHBIX PaOOTHHKA MOXET OCYIIECTBIATECS HCKIIIOYUTENLHO B LIETSIX
COOJIIOIEHUS 3aKOHOB U HHBIX HOPMATHBHBIX [IPABOBBIX aKTOB, CONEHCTBHS paGOTHUKY
B TPYAOYyCTPOHMCTBE, OOY4YEHUH, NPOABIKEHUH IO paboTe, oGecrieueHus JIUYHOI
Oe3omacHOCTH pabOTHUKA, KOHTPOJSI Ka4ecTBa BHIMOJIHAEMOM paboTHl, OuepeaHOCTH
IIPEIOCTABIEHMS €)KETONHOIO OTIYCKa, YCTaHOBIIEHHUS pa3Mepa 3apaboTHOH IUIaTH.
5.2. IlepcoHanbHble JaHHBlE pabOTHHKA ClieAyeT MONy4aThb y HEro CaMoro.
IlpencraBuTens paboronarens (crneuyaibHO YIIOTHOMOYEHHOE JIUIO) MPUHUMAET OT
NOCTyMNaouIero Ha paboTy JauLa JOKYMEHTHI, IIPOBEPSET MONHOTY UX 3allOIHEHUS U
NPaBUIBHOCTh YKa3bIBa€MBIX CBEAEHUW B COOTBETCTBUHU C MpPeACTaBIeHHBIMH
JoKyMeHTaMHU. Ecnu nepcoHanbHbie JaHHble pabOTHHKA BO3MOXKHO ITOJYYHUTH TOJIHKO
y TPEThEH CTOPOHBI, TO pabOTHHK NOJKEeH OBITH yBeAOMIIEH 00 3TOM 3apaHee, H OT
HETro NOJKHO OBITH MOJYYEeHO MHCEMeHHOe coriacue. Paboronarens nomkeH
COOOIIUTE PAOOTHUKY O LIeJISIX, IIPeAIoiaraeMbIX HCTOYHHUKAX U CTOCO0aX MOMyYeHUs




IIEpCOHAJIBHBIX NaHHBIX, @ TAKXKe O ITOCIEACTBUAX 0TKa3a pabOTHHKA NaTh MUCEMEHHOE
corlacue Ha UX MOJIyYeHHE.

5.3. Bce Mepsl KOHOUAEHUHANIBHOCTH IIPH cbope, oOpaboTrke ¥ XpaHeHHH
NepCOHAJIbHBIX NaHHBIX COTPYIHHKA PacIIpOCTPaHSIOTCS KaK Ha OyMakHBle, Tak U Ha
/IEKTPOHHBIE (aBTOMATH3MPOBaHHbIE) HOCUTEIH HH(MOPMALIHH.

5.4. XpaHeHHEe MEPCOHANBHBIX [OAHHBIX JOMKHO I[POMCXOAMTE B nopsizike,
MCKIIIOYaloIleM HX YTpaTy UM HellpaBOMEPHOE HCIOIb30BaHHe.

5.5. Jlu4Hoe geno W ju4Has KapTouka paGOTHHMKA XPaHATCS B GYMaXHOM BHIE B
nankax B CHENHANbHOM HecropaeMoM Iukady, ofecreynBaromieM 3alUTy OT
HECAaHKIIMOHMPOBAHHOTO AOCTYIIA.

5.6. IlepcoHanbHble TaHHbBIE pabOTHHKA MOTYT TaK)Ke XPAaHUTHCS B IMEKTPOHHOM BHIIE
Ha JIOKaJbHOW KOMIBIOTEPHOM ceTH. JIoCTym K 3JIeKTPOHHBIM 0a3zaM JaHHBIX,
comepxalluM IMepCOHaJBHBIE JaHHble pPabOTHHKA, O0ECHEeYUBAETCS CHCTEMOU
NapoJseu.

6. TOCTYII K MEPCOHAJIbBHBIM JAHHBIM
6.1. BHyTpeHHUH nocrtyi.
6.1.1. IlpaBo nocTyna K nepcoHasbHBIM JaHHBIM pabOTHHKA HMEIOT:
— JIMPEKTOP OpraHU3all1y;
— PYKOBOIMTENIM CTPYKTYPHBIX IOApa3felieHHHd 10 HAaMpaBIeHHIO AeATEIbHOCTH
(moctym k
JNOKYMEHTaM, COAEPIKaIlliM IIEpCOHaNbHbIE JaHHble TOJYHHEHHOTO UM COTPYIAHHKA);
— PYKOBOJUTENIb HHOIO IIOApa3feleHuss INpH IMepeBole pabOTHHKAa U3 OHOTO
CTPYKTYPHOrO NOApa3AesieHus B IPYyroe;
— pabOTHHK, HOCUTEJb IIEPCOHANIBHEBIX JaHHBIX;
— pabOTHUKHU KaZpOBOH CIy*OBI;
— paboTHuKH Oyxrantepuu (K OaHHBIM, KOTOpble HEOOXONMMBI IS BBINOJHEHHUS
KOHKPETHBIX (PyHKIIUH).
6.1.2. IlpaBo mnomy4deHuss IOKYMEHTOB, COAEPXKAIUX T[ePCOHANbHEIE HaHHBIE
pabOTHHKA, HEMOCPEACTBEHHO Ha paboyee MECTO UMEET JUPEKTOp opraHusauuu. Ilo
NMCbMEHHOMY PpacIIOPsDKEHHIO AMpEKTOpa OpraHu3allid COTPYAHUK KaapoBOii
CIIy>KOBI, OTBETCTBEHHBIH 3a pabOTy C COOTBETCTBYIOIIMMH NOKYMEHTaMH, 00s3aH
JUYHO mepelarb HCTpeOyeMble  JOKYMEHTHl HENOCPENCTBEHHO JIHPEKTOPY
OpraHH3aluy.
6.1.3. PykoBoauTeny CTPYKTYPHEIX MTOApa3aAeiie HUH UMEIOT IIPABO O3HAKOMHTLCH €
JOKYMEHTaMH, CoiepKalllUMU NepCOHaNbHbIE JaHHbIe TIOAYNHEHHOTO UM paboTHHKa,
B TOMEIIEHUH OTAeNa KagpoB B IMPUCYTCTBUM COTPYAHHMKA OTHAeNa Kaapos,
OTBETCTBEHHOTI'O 332 pabOTy C COOTBETCTBYIOIIUMH JTOKYMEHTaMHU.
6.1.4. PaboTHUK MMeeT IpaBo 03HAKOMUTHCS C JOKYMEHTaMH, COIEPIKALIHMH ero
nepcoHalbHble JaHHBIE, B ITIOMELIEHUH OT[esa KaJpoB B IPUCYTCTBUU COTPYAHMKA
OTZ€JIa KaipOB, OTBETCTBEHHOTO 32 paboTy ¢ COOTBETCTBYIOIMU JIOKYMEHTaMH.
6.2. BHelHUH 1OCTYyII.
6.2.1. K nuuam, KOTOpbIM MOTYT OBbITh IepelaHbl IepCOHAJIbHbIE JaHHble BHE
opraHuzauuu, npu
YCJIOBHH COOIIONE€HUS TpeOOBaHHN 3aKOHOAATENbCTBA, OTHOCSTCSE:




— HaJIOTOBblE UHCTEKIIHH;

— IPaBOOXPaHUTENILHBIE OPTaHkI;

— OpPraHbl CTaTUCTHKH;

— CTPaxOBble areHTCTBA;

— BOCHKOMATBH;

— OpraHbl COMAILHOTO CTPAXOBaHHS;

— MEHCUOHHBIE (POHIBI;

— noApasz/ie/ieH!st MyHHMLIHITANbHBIX OPraHOB yIIPaBIeHUs.

6.2.2. Han30pHO-KOHTPOIBHBIE OPraHbl HMEIOT JOCTY K MH(OPMALMU TONBKO B chepe
CBOEH KOMIETEHIHH.

6.2.3. Opranusauuu, B KOTOpble COTPYIHUK MOXET NEPEYHCIISTE AeHEXHBIE CPeICTRa
(ctpaxoBbie KOMIIaHUH, HEroCyIapCTBEHHBIE [IEHCUOHHBIE (hoHIEI,
G71aroTBOpUTENbHbIE OPTaHU3aLMM, KPENUTHBIE YUPEXKAEHHS), MOTYT IOIYUHTE
AOCTYIl K NMePCOHAJIBHBIM JaHHBIM pabOTHHKA TOJNBKO MPU HAJMYHUH €0 TUCHMEHHOTO
paspelleHusl.

6.2.4. Cpenenuss o paboTalomeM HIM YBONEHHOM pabOTHUKE MOTYT ObITh
NpeNOCTaBIeHbl APYrof OpraHu3alii TOJIBKO C IMCHMEHHOrO 3alpoca Ha OiaHke
OpraHU3allvH, ¢ MPHIIOKEHHEM KONHUH 3asiBICHHs paboTHHKA.

6.2.5. TIlepconaneHele paHHBle paGOTHHKA MOTYT OBITH MPENOCTABICHbI

POACTBEHHHKAM HJIM YJIEHaM €ro CEMBH TOJIBKO C MHCBMEHHOTO pa3pelleHnsl CaMoro
paboTHHKa.

7. IEPEJAYA IEPCOHAJIbBHBIX TAHHBIX
7.1. IIpu nepenade nepcoHaNbHBIX JAHHBIX paboTHHKA PaboTONATENb 003aH:
— He co00LIaTh [epcoHasbHble JaHHBIe pabOTHHKA TPEThEH CTOPOHE 6€3 MHCHMEHHOTO
comiacusi pabOTHHKA, 32 MCKIIIOUEHHEM CIIydaeB, KOTHA 3TO HEOOXOAMMO B LENSIX
NpPenyNpeXAeHUss  Yrpo3bl )XM3HHM M 3I0pOBBIO pabOTHHKA, a Takxe B Cly4as,
YCTaHOBJIEHHBIX (heflepanbHBIM 3aKOHOM;
— He coo0IlaTh NepcoHallbHble JaHHbIe pabOTHHKA B KOMMEPYECKHX 1eNsax 6e3 ero
MHUCBMEHHOTO COTIacusl;
— HOpenynpeauTh JHUL, II0JyYalolNX MMepCOHaNbHbIE JaHHble pabOTHHUKA, O TOM, YTO
3TH JaHHbIE MOTYT OBITH HCITOJIb30BaHbI JIMIIE B LENAX, IS KOTOPBIX OHH COOOLIEHE],
¥ TpebOoBaTh OT ITUX JIML MOATBEPXKAEHHs! TOrO, UTO ITO NpaBuiio cobmoneHo. Jluua,
noJiy4aroliMe IepcoHanbHble HaHHble pabOTHHKa, 00s3aHbl CcOONIOAATH PEKHUM
CEKPEeTHOCTH (KOH(MUACHINANBHOCTH). JJaHHOE MMOJIOXKEHHE HE PaclpOCTPaHsIeTcst Ha
oOMeH TnepcOHAJbHBIMH JaHHBIMH pPabOTHUKOB B TIOPSJKE, YCTAHOBIEHHOM
(benepanbHBIMH 3aKOHAMHU;
— pa3peliaTh JOCTYI K NEPCOHATIBHBIM JaHHBIM PabOTHHKA TOJIBKO CHCLUANIBHO
YTIOJTHOMOYEHHBIM JIMLIAM, IIPH 3TOM YKa3aHHbIe JIMLa JOHKHBI UMETh NIPaBo MNoay4yaTrh
TOJILKO T€ IIEPCOHANIbHBIE JaHHble paOOTHHKA, KOTOpble HEOOXOAUMBI 7151 BBITIOJIHEH U
KOHKPETHBIX (PYyHKIIHH]
— 3anpallnBaTh HHGOPMAIUIO O COCTOSHUH 30POBhs pabOTHHKA TOJIIBKO B 00BEME,
HeoOXONMMOM ISl OllpelleNIeHHs] BO3MO)XHOCTH BBIMIOJHEHUsI paOOTHHUKOM TpPYAOBOU
byHKIMH;
— nepefaBaTh IEPCOHABHBIE JaHHbIE paOOTHHKA ero NpeACTaBUTENSIM B IOPSAKE,




ycTaHOBIeHHOM TpynoBbIM KojekcoM PD, u orpaHnyuBaTh 3Ty HHOOPMALIHIO TOJIBKO
TEMH NIEPCOHANIBHBIMU JIAHHBIMU PabOTHHKA, KOTOPEIE HEOOXOOHUMEI JIs1 BHITOJIHEHHUS
YKa3aHHBIMH IPEACTaBUTEISIMU UX QYHKIIHU,

7.2. KoninpoBaHue 1 BBIMHCKA IEPCOHANBHBIX JaHHBIX pabOTHHKA Pa3pelaloTcs
MCKITIOUUTENIBHO B CIIY)KeOHBIX LeJSX IT0 MHCHbMEHHOMY 3alpoCcy M C pa3pelieHus
JUPEKTOpa OpraHUu3allkH.

7.3. Ilepemada mepcoHanbHBIX NaHHBIX OT Jep)arels WM €ro IpeicTaBUTeleH
BHELIHEMY MOTPEOUTENIO MOXKET JOIYCKAaThCSl B MHUHUMAJIBHBIX 00beMaxX U TOJIbKO B
LeJIsIX BBITOJTHEHHUS 3aa4, COOTBETCTBYIOIUX OOBEKTUBHOHW Ipu4MHe cbopa 3Tux
JaHHBIX.

7.4. CoTpyaHukaM, HMMEIOUWIMM JOCTYIl K [epCOHaNbHBIM [JaHHBIM pabOTHHKA,
3anpeliaeTcss OTBeYaTh Ha BONPOCH, CBS3aHHBIE C Iepenadeil MepCOHANbLHOU
MH(OpMaNUy, 110 TenehoHy HIH

¢axcy.

8. IIOPAAOK OBECIIEYEHN S 3BAHINTHI HEPCOHAJIBHBIX JAHHBIX
8.1. Ilox yrpo3ou WM ONACHOCTBIO YTpaThl MEPCOHANBHBIX HAHHBIX ITOHMMAETCS
€AVHUYHOE HJIH KOMIUIEKCHOE, pealbHOe WIH TOTeHUHATIbHOE, aKTHBHOE WIIH
NacCHBHOE MPOABJIEHHE 3I0YMBIILIEHHBIX BO3MOXXHOCTEH BHEIIHUX WX BHYTPEHHHX
HCTOYHHKOB  YIpO3bl  CO3[aBaThb  HeOJArompusTHbE  COOBITHS, OKa3bIBaTh
JecTabuIM3Hpyolee BO3AEHCTBIE Ha 3aHIUIIIAEMYI0 HH()OPMALIHIO.

8.2. Puck yrpossl moOBIM HHGOPMALIMOHHBIM pecypcaM CO3HaloT CTHUXUUHEBIE
OencTBuUs, JIKCTpeMajbHblE CHTYyallMH, TEPPOPUCTHUECKHE JEUCTBUs, aBapUH
TEXHUYECKUX CPEACTB U JIMHUH CBS3U, Apyrie 00heKTHBHBIE OOCTOSTENBCTBA, a TAKXKE
3aMHTEPECOBAHHBIE U HE3aUHTEpeCOBaHHbIE B BOSHUKHOBEHUHU yTPO3bl JIHIIA.

8.3. 3ammra INepCOHANBHBIX  JAHHBIX  MPEACTaBIsSET  COOOM  JKECTKO
periaMeHTUPOBaHHBIN )51 JTAHAMUYECKH TEXHOJIOTUYECKUI npolecc,
Npeaynpexaaolliud HapylleHUe NOCTYNMHOCTH, LEJIOCTHOCTH, IOCTOBEPHOCTH H
KOH(HIEHUHANBHOCTH IIepCOHANIBHBIX TAaHHBIX U B KOHEUHOM CUETE
obecrequBalOIUU JOCTAaTOUHO HAAECXKHYIO 0e30MacHOCTh HHGOPMAaLHK B Ipoliecce
YIPaBIEHYECKOW U IIPOU3BOACTBEHHOU I€ATENLHOCTH OpraHNU3allii.

8.4. 3ammra nepcoHaNIBHBIX MAaHHBIX pa0OTHHKAa OT HENpPaBOMEPHOTO HX
WCIIONB30BaHUs MJIM YTpaThl NOJDKHA ObITh ofOecrnedueHa paboromaresieM 3a CUET ero
CPEICTB U B MOPSIZIKE, YCTAHOBIEHHOM (elepaIbHBIM 3aKOHOM.

8.5. BHyTpeHHss 3aiura.

8.5.1. lns oGecrieyeHUs] BHyTpeHHEW 3allIUTHl NMEpPCOHATBHBIX NaHHBIX paOOTHHUKOB
HeoOX0aUMO cOONIONATh CIIeAYIOIINE MEPBI:

— OrpaHM4YeHHe U perlaMeHTalus cocTaBa pabOTHUKOB, (YHKLIHMOHAIBHEIE
00513aHHOCTU KOTOPBIX TpeOyIoT KOH(PUAESHIIUATIBHBIX 3HAaHHUH;

— cTporoe u3buparenbHoe U OOOCHOBaHHOE paclpeleleHHe JOKYMEHTOB U
nHbopMalu MeXTy pabOTHHKaMHU;

— palMoHaJIbHOE pa3MellleHHe pabodnX MeCT paOOTHHUKOB, IIPU KOTOPOM HUCKIIIOYaJIOCh
Obl OECKOHTPOJIBHOE HUCIIONIb30BaHHe 3allliilaeMOU HH(OopMaLHH;

— 3HaHWe pabOTHHKOM TpeOOBaHMH HOPMAaTHMBHO-METOAMYECKUX MOKYMEHTOB IIO
3auTe MHGOPMAIINY U COXPaHEHUIO TAWHBI;




— HaJu4Yue HeOOXOMMMBIX YCJIOBUH B [TOMEIIEHAH JJTs pabOTEI ¢ KOHDUAEHIHATbHBIMH
JIOKYMEHTaMH U 0a3aMu TaHHBIX;

— ONpENENICHHE W perjiaMeHTalKs coCTaBa PabOTHHKOB, MMEIOIIUX MPaBo AOCTYMa
(BxOza) B IIOMEILEHHE, B KOTOPOM HaXORUTCS BBIYHCIHUTENbHAS TEXHUKA C JOCTYIIOM K
0a3zaM JaHHEBIX;

— OpraHu3auus Npouecca YHUUTOXKEHHUS HHGOPMaliH;

— CBOEBpPEMEHHOE BBIABJIEHHE HapylleHHUs: TpeOOBaHUH pa3pelllNTeNbHOW CHCTEMBI
JoCTyna pabOOTHUKaMU NoJpa3iesleHHs;

— BOCTIMTATe/IbHAA U Pa3bsACHUTENBHAs paboTa ¢ COTpyIHHKaMHU MOApa3aeIeH s, LEIb
KOTOPOH — TNpeNynpeauTh yTpaTy ILEeHHbIX CBeleHMH Tmpu paboTe ¢
KOH(QHIEHIHATBHBIMU TOKYMEHTAMH.

8.5.2. Brigaua TOKyMeHTOB Ha OyMaXHOM HOCHTENE, COMEP)KAalUX MEePCOHANbHbIE
NaHHble pabOTHHKA, Ha pabodue MecTa pyKOBOIHMTENIEH CTPYKTYPHBIX MTOAPAa3IeIeHUN
3arnpeleHa.

8.5.3. Bce ¢awnnsl, comepikalliie HepcoHaNbHble MaHHBIE pabOTHUKA B 3JIEKTPOHHOM
BUIE, NOIDKHBI OBITH 3aILUIIEHBl IApOJieM, KOTOPBIK COOOINAETCS PYKOBOIMTEIO
KaIpOBOH CIIy>KOBI X PyKOBOAUTEIIO CIY>XOBI HHG)OPMAIHOHHBIX TEXHOJIOTHH,

8.6. BHewHss 3amura.

8.6.1. JIns1 3amuTh! KOHGUACHIIMATEHOH HHPOPMAIIHUK CO3AAI0TCS 1IeIeHaIIPaBIeHHbIE
HeONaronpUsaTHbIE YCIOBHS M TPYAHONPEONONHUMBIE TPEMATCTBUA JUIsS JIHIA,
NBITAIOLLIETOCS  COBEPIUNUTh  HECAHKUHMOHUPOBAaHHBIA  JOCTYmH H  OBJAaAeTh
NEpCOHAJIBHBIMY TaHHBIMU pabOTHHKA.

Henplo M pe3ynpTaroM HECAaHKIWOHHPOBAHHOIO JOCTyNa K WH(HOPMAaIMOHHBIM
pecypcaM MOXKET OBITh HE TOJIBKO OBJIaZieHHe CBEASHUSIMH U UX UCIIOJIb30BaHUE, HO U
UX BUIOM3MEHEHHE, YHUYTOXKEHHe, BHECeHHEe BUpyca, IMoaMeHa, danbcudukaius
colepKaHus JOKYMEHTa U JIp.

8.6.2. Pacmpenenenue ¢QyHKUMH, pabouue TMPOLECCH, TEXHOJIOTHS COCTaBJICHHUS,
odopMIIeHYs, BeIEHUS U XpaHeHHsI JOKYMEHTOB, COIEpKallUX NepCOHANbHbIE JaHHBIE
paboTHHKa, B KaXpoBoW ciyx0e SBISeTCs 3aKpbITO OT IIOCTOPOHHUX JIHIL
UHpOopMaruen.

8.6.3. llon mMOCTOPOHHMM NHIIOM TNOHHMMaeTcs Jo0Oe JUIO, HE SBIsIOLIEECs
pabOTHHKOM OpraHHU3allUH.

8.6.4. na oOecneuyeHuss BHELIHEW 3alUTHl [MEPCOHANBHBIX JAaHHBIX pabOTHHKa
HE00XOAUMO NPEATIPUHSTE CJIEYIOIIHE MEPBL:

— [pHeM, y4eT M KOHTpONb HEATENbHOCTH MOCeTHTeNled NOMKHA BECTU ciyx0a
6e30MacHOCTH ¢ NpUMEHEHHEM CUCTEM BUIeOHaOIONEeHHS;

— BBECTU B OpPraHU3alldH NIPOIMYCKHOW PEeXUM;

— BbIIa4y MPOITYCKOB MTOCETUTEJISIM OCYLLUECTBIATH HA OCHOBAHUYU TMCbMEHHOH 3asBKU
3aHHTEpPECOBAaHHOro paboTHHMKA OpraHu3audd. BrlmaHHble Npolycka (QUKCHPOBATh B
KHure ydyera noceTuresied ¢ yKazaHHeM BpeMeHH IOCEIIEHUs U 3aHHTEPECOBAHHOIO
paboTHHMKa OpraHu3alny;

— TOMEIIEHUs] OpraHu3aluK O00OpYIOBaTh TEXHUYECKUMH CpPEICTBAMH OXPaHbl U
CHUTHATU3aLHH.

8.7. Bce nunia, B JO/DKHOCTHBIE 00S3aHHOCTH KOTOPBIX BXOAUT NONy4YeHUe, 00paboTKa
U 3alUTa IepCOHANBHBIX MAHHBIX pabOTHUKA, MpHU MpueMe Ha paboTy 00sg3aHBI




MOAIMUCATH 00513aTENILCTBO O Hepa3IIIAlIeHHH IePCOHANBHBIX JAHHBIX pabOTHHKA.

8.8. [1o BO3MOXKHOCTH nepcoHabHble JaHHbIe 00e3IMYNBAIOTCS.

8.9.  Kpome  Mep  3amMTBl  [EPCOHANBHBIX  JIAHHBIX,  YCTAHOBJIEHHBIX
3aKOHOJATe/IbCTBOM, padoronaren, pabOTHUKM M HX [IPEJCTABHTENH MOTYT
BbIPadAThIBATh COBMECTHbIE MEPbI 3aLLIMTHI [IEPCOHANBHBIX JAHHBIX PAOOTHHKOB.

9. OTBETCTBEHHOCTD 3A PASITIAIIEHUE KOH®UJAEHIIUAJIBHOW
UHPOPMAIIUU, CBSA3AHHOUW C ITIEPCOHAJIBHBIMHU JIAHHBIMU
9.1. IlepconasibHasi OTBETCTBEHHOCTh — OJIHO M3 [VIABHBIX TPEOOBAHUHW K OpraHU3alliu
(YHKLIMOHMPOBAHUS CUCTEMbI 3ALLUTHI IEPCOHATBLHOW HHPOPMALIMK U 00s3aTebHOe

yciioBue odecriedeHus 3 HeKTUBHOCTH ITOW CHCTEMBI.

9.2. IOpuanyeckue u hpusryeckue JInLA, B COOTBETCTBUH CO CBOMMH MTOJTHOMOYUSMH
BJIa/ICIO1Me HHPOPMALIMEN O Ipak1aHax, MoTyyaroliue  HCTIONB3YIOIIHE ee, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKoHo/areabcTBOM Poccumnckon Penepanuu 3a
HapylleHHe peXuMa 3alluThl, OOpaOdOTKM U MOpsJKa HCIIOJIb30BaHUS ITOH
MH(pOpMaLIMH.

9.3. PykoBoauTenb, paspelialoumy J0CTyN COTPYAHHKA K KOH(HIAEHIHAIbHOMY
JOKYMEHTY, HECET IepCOHaJIbHYIO OTBETCTBEHHOCTD 3a JJaHHOE pa3pelleHue.

9.4.  Kaxasld  COTPyIHHUK  OpraHd3aldd,  [OJy4Yarolmud  Juis  paboThbl
KOH(UIEHUHAIbHBIK JOKYMEHT, HECeT JIMYHYK) OTBETCTBEHHOCTb 3a COXPAHHOCTH
HOCHUTEJISI U KOH(DUAECHIHATIBHOCTh HH()OPMALIHH.

9.5. JIua, BUHOBHbIE B HapyILLEHUH HOPM, PEryJIUPYIOLIUX MToJIydyeHHe, 00paboTKy U
3alUUTY  [E€PCOHA]bHBIX  JAaHHBIX  paOdOTHMKA,  HECYyT  JIUCUMIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, I'PAX/IAHCKO-NPABOBYIO HWJIM YIOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUH ¢ (pefiepaJbHbIMU 3aKOHAMM.

9.5.1. 3a HeucnoaHEeHUe UIIM HeHaJIIe)Kallee UCroTHeHHe paOOTHUKOM I10 €ro BUHE
BO3JIO’KEHHBIX Ha Hero o0s3aHHOCTEeW MO COOJIOIEHUIO YCTAaHOBJIEHHOTO IMOPsiaKa
paboThl CO CBEJIEHUSIMU KOH(MHUIACHIIMAIBHOIO XxapakTepa padoroaaTe/b BIpaBe
NPUMEHSTHL  IpeaycMOTpeHHble TpyaoBbiM  kojgekcoM POd  nucuuMnivHapHble
B3bICKAHHSI.

9.5.2. JIoJuKHOCTHBIE ML, B O0SI3aHHOCTh KOTOPBIX BXOJIUT BEACHHUE MEePCOHAIBHBIX
JTAHHBIX COTPYAHHUKA, 00s3aHbl 00eCeUnTh Ka)K/I0My BO3MOKHOCTH O3HAKOMJIEHUS C
JIOKYMEHTAaMHU M MaTepuajaMHu, HENOCPEJACTBEHHO 3aTparMBalOlIMMHU €ro IpaBa U
CcBOOO/IBI, €CJIM HMHOE He MpeayCMOTpeHO 3akoHOM. HenpaBomepHbI OTKa3s B
NPe0CTAaBACHUH COOpPaHHBIX B YCTAHOBJIEHHOM TOPSAKE JAOKYMEHTOB JHMOO
HeCBOEBpPEMEHHOEe TMpeoCTaBlIeHHe TaKUX JOKYMEHTOB WM MHOH HMH(OpMaAlLHUH B
caydasiX, IpelyCMOTPEHHBIX 3aKOHOM, /MO0 TMpEeaoCTaBICHUE HEMOIHON WIH
3aBeJIOMO JIOKHOW MH(pOpPMALMM BlEYET HaJIOKEHWe Ha JO/KHOCTHBIX JIHIIL
aJIMMHUCTpaTUBHOTO Tpada B pazmepe, onpenenasiemoM Koaekcom 00
aIMMHUCTPATUBHBIX NpaBoHapylueHusx PO.

9.5.3. Hapyuienme HenpuKOCHOBEHHOCTH YaCTHOMW JKHU3HM (B TOM YHCJI€ HE3aKOHHOE
coOMpaHue UM pacrpoCTpaHEeHUe CBEJIEHUH O YaCTHOM JKHU3HU JIMIIA, COCTABJISIOIINX
€ro JIMYHYI0 WM CEMEHHYI TauHy, 0e3 ero comiacus), HellpaBOMEPHbBIM JOCTYI K
OXpaHAEMOH 3aKOHOM KOMITBIOTEPHOM HWH(MOPMalUMU, HEIpaBOMEPHBIM OTKa3 B
[peIOCTaBIEHUH COOPAaHHBIX B YCTAHOBJICHHOM MOpPSAKE JOKYMEHTOB M CBEACHHH




(ecin 3TH NesiHMS NPUYUHMIM BpeJ IpaBaM U 3aKOHHBIM MHTepecaM pa)KaaH),
COBEpIIEHHEIE JIMLIOM C HCIOJB30BAHHUEM CBOErO CIY)KEOHOIO IOJIOKEHHS, BIEYET
NIPUBJIEYCHHE BUHOBHOI'O K OTBETCTBEHHOCTH B COOTBETCTBUH C YTOJIOBHBIM
KojiekcoMm PO.

9.6. HenpaBoMepHOCTh JESTENLHOCTH OpPraHOB TOCYJApCTBEHHOH BNacTH U
OpraHu3auuu o cO6Opy M HCHONB30BAHHMIO TEPCOHANBHBIX JAHHBIX MOXET OBITh
yCTaHOBJIEHa B cyAeOHOM Mopsiake.

9.7. 3amura npaB pabOTHHKA, YCTAHOBJIEHHBIX HAcTOAIMM IlooxeHHEM U
3aKOoHOXaTenbCTBOM Poccurickod @enepanuu, OCYLIECTBISETCS CYAOM B LENSAX
IIpeceYeHMs] HENPaBOMEPHOTO HCIIONb30BAHUS INEPCOHANBHBIX NaHHBIX pabOTHHKa,
BOCCTAHOBJIEHMs HapyIIEHHBIX IpaB M BO3MELICHNsS NPUYNHEHHOro yiiepba, B TOM
4HCJie MOPalbHOIO Bpeaa.




